
 

 

Students at Risk Policy 

 

 
 

Scope and Purpose This document outlines the Students at Risk 
policy and procedures, applying to all students 
at Belfast Bible College. 

Who uses the process Monitoring staff and students within the college 

Process review This process should be reviewed following  the 
end of each academic year 

Date last reviewed October 2017 

Date next review  September 2018 

 
 

 
Students at risk (SAR) are those students who may be in danger of failing to complete elements, or 
the entirety, of their course. The aim of the SAR policy is to identify such students before matters 
become critical and to provide the necessary support where appropriate.  
 
The following factors are indicators that a student may be at risk:  

 poor attendance (Please see the attendance policy.)  

 academic malpractice  

 failure/poor performance in modules  

 students who report difficulties in coping with their course for whatever reason  
 
Process  
On or by week 6 of the semester a list will be compiled of all students whose attendance has fallen 
below 80%. The Advisor of Studies will review the cases and weigh up risk factors based on the 
attendance record as well as any other mitigating factors. These factors might include failure of a (or 
multiple) module(s) the semester before and/or a record of academic malpractice.  
 
Students with significant risk factors will then be given an appointment to see the Advisor of Studies 
to discuss the issue. The aim of this meeting is to identify any particular issues the student wishes to 
discuss as well as ways in which the student can be supported. In the case of personal issues it may 
be appropriate to advise the student to contact the pastoral care team.  
 
A note of the meeting will be recorded, stating that the meeting took place, those involved and the 
topic discussed. The student will be informed that a note has been made of the meeting.  
 
Students who are not yet identified as at risk, and who report difficulties in coping with the course, 

will be attended to as and when they contact the Administrator or Advisor of Studies. 


