Person Specification

	Job Title: Assistant Librarian
	Department: Education

	Date: May 2012
	

	Qualities
	Essential

Those qualities which are essential to perform the job.
	Desirable

Those qualities which allow the job to be performed to the optimum level.

	Work Experience

Previous experience required to do the job.


	Evidence of experience of working in a library
	Experience of working in a specialist library

	Education/Qualifications

e.g. academic or professional qualifications.


	5 GCSEs (A-C) including Maths and English
Librarian qualification

	3rd level education

Membership of a professional Librarian association.




	Skills/Abilities

e.g. analytical skills, computer skills.


	Knowledge of all aspects of Microsoft Office

Ability to source requirements
Good communication skills



	Ability to use Heritage cataloguing programme
Ability to work effectively with staff and students in a diverse community


	Personal details

e.g. leadership, flexibility, team working.


	ability to prioritise workload

Flexibility
Willing to embrace the ethos and values of the College.

	     

	Other Circumstances

Special conditions that apply to the job, e.g. need to travel, work away from home etc.


	Flexibility in working hours
	Willingness to attend ABTAPL and CILIP conferences as agreed with line manager
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